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Procedure for Access

Introduction

This report introduces the CHOReOS Quality Plan, stating standards and procedures for the conduct of the project activities.

The preparation of this document is based on, among others, the following project material, which may be found on the internal Web site -section Project Management:

 EC Contract n° 257178 and its annexes  Description of Work, annex I to the EC Contract  CHOReOS Integrated Project Consortium Agreement at the date of writing.

In detail, this document provides the following information and related references:  Project summary (Section 2)  Project management (Section 3),  Project planning and timetable (Section 4),  Project Dashboard: Indicators and Metrics (Section 5)  Documents and publication procedures (Section 6),  Open source software (Section 7),  Project communication mechanisms (Section 8),  Project contact details (Appendix A).

The CHOReOS Quality Plan is a living document. It will be updated throughout the entire duration of the project to reflect changes and evolution of the project.

Therefore, the internal Web site should always be checked for the most recent version of this document. 

Project Abstract

The CHOReOS project positions itself in the context of the Ultra-Large-Scale (ULS) Future Internet of software services. To address the challenges inherent of ULS as well as other key requirements of the Future Internet, such as fusion of the user/developer/system roles, adaptability and QoS-awareness, to name a few, CHOReOS revisits the concept of choreography-based service composition in service-oriented systems. CHOReOS introduces a dynamic development process, and associated methods, tools and middleware sustaining the ever-adaptable composition of services by domain experts -being the users of business choreographies -in the Future Internet. CHOReOS concepts then encompass formally grounded abstractions and models, dynamic choreography-centric development process, governance and service-oriented middleware, thus providing an Integrated Development and Runtime Environment (IDRE) aimed at overcoming the ULS impact on software system development. Formally grounded abstractions and models enable reasoning about the properties, both functional and non-functional, of ULS choreographies. Dynamic choreography-centric development process allows the fusion of the user/developer/system roles, while managing the ULS service base, and supports the synthesis of scalable and adaptable choreographies. Governance includes service integration policies and rules, as well as tools for dynamic verification and validation of choreographies. 

Project Management

This section provides a summary about:

 The Project structure ( §3.1),  The Consortium bodies ( §3.2),  The Project operational procedures ( §3.3), and  The Project reporting ( §3.4).

Project Structure

The  Industrial Advisory Committee (IAC).

The following sections further detail the role of these bodies and actors as well as of the Scientific Leader (SL) and the Deliverable Leaders (DL), while contact details of their members can be found in Annex A.

Project Management Committee (PMC)

The Project Management Committee consists of one representative of each Beneficiary: See Annex A.4.

The Project Leader chairs all meetings of the Project Management Committee.

Each representative has one vote and may appoint a substitute to attend and vote at any meeting of the Project Management Committee.

The Project Leader convenes meetings of the Project Management Committee at least once every 6 months and also convenes meetings at any time upon written request of any Party in the case of an emergency situation.

The Project Management Committee is in charge of the overall direction and major decisions with regard to the Project based on recommendations made to it by the Project Management Committee.

Coordinator

The Coordinator (Thales) is in charge of all legal and financial matters, included in WP11. The operational duties of Coordination are assigned to the Project Leader, assisted by the Project Management Committee and the Management Support Team.

The Coordinator is responsible for the following tasks:

 The overall legal, contractual, ethical, financial and administrative management of the consortium.  Preparing and updating the consortium agreement between the participants.  Organization and chairing of PMC meetings.  Organization and chairing of PTC meetings.  Coordination of the work between the work packages.  Control and refine the objectives of the project.  Oversee the overall project planning.  Assurance of timely delivery and quality of project results.  Assessment and evaluation of project success.  Overseeing the promotion of gender equality in the project.  Communication between the project and the Commission.  Representation of the project in general and towards the outside world.  Manage a repository of project documentation.  Distribution of all visit reports, task reports, minutes of meetings and relevant publications.  Maintaining the project internal Web site to facilitate communication within the CHOReOS project.

CHOReOS

Project Leader (PL)

The Project Leader (See Annex A.1) is appointed by the Coordinator. He will regularly interact with each WP Leader as well as the Management Support Team to monitor the progress.

Management Support Team (MST)

The Management Support Team (See Annex A.5) provides assistance to the Project Leader as specified by the Coordinator, with regard to the Project Leader's day-to-day tasks, such as preparation of meetings of the Project Management Committee.

In particular, the Management Support Team  collects administrative and financial documents and assemble periodic reports,  sends to the EC the contractual reports,  creating and maintaining the internal project Web site.

Project Technical Committee (PTC)

The Project Technical Committee consists of one representative of each Beneficiary: See Annex A.6.

The Project Leader chairs all meetings of the Project Technical Committee.

Each representative has one vote and may appoint a substitute to attend and vote at any meeting of the Project Technical Committee.

The Project Leader convenes meetings of the Project Technical Committee at least once every 3 months.

The task of the Project Technical Committee is to manage the implementation of the Project orientations given by the Project Management Committee and validated by the Commission, in all the aspects of the Project (such as legal, financial and scientific). It also appoints WP Leaders, monitors the project including the performance of the beneficiaries and solving conflicts arising at WP level

Scientific Leader (SL)

The Scientific Leader (See Annex A.2), by delegation of the Coordinator, evaluates and approves the scientific value of the deliverables and the research directions.

Work Package Leaders (WPL)

The Work Package (WP) Leaders (See Annex A.7) are responsible for stimulating and monitoring the performance of their WP and ensuring the timely delivery of the deliverables. FP7-257178

WP progress summaries will be collated to form Project progress report deliverables. They will represent their WP in the Executive Board. The Project Leader will be informed of any problem that could harm normal project progress.

For the interaction at Work Package level, working groups may be defined, consisting of the key technical persons of the involved participants. Working Groups will have a temporary character. Depending on the actual needs, other working groups can be created.

The list of the Work Package Leaders is gathered in Annex A.

Industrial Advisory Committee (IAC)

The Industrial Advisory Committee (IAC) aims at stimulating the research and industrial communities to both feed and exploit the research program planned within this project. It provides the consortium members for exploitation needs. It may be invoked for specific risk or result assessment. It will be composed of leading industrials and scientists in all the industrial domains of relevance. In particular, the following persons have already agreed to join the CHOReOS IAC: 



Deliverable Leaders (DL)

The Deliverable Leaders (DL) are responsible for stimulating and monitoring the performance of their Deliverable and ensuring the timely delivery of it.

The list of deliverables in Section 3.4.2 and the Annex A lists also de Deliverable Leaders: for a deliverable, the deliverable leader is the member of the PTC (see Annex A) representing the Beneficiary under the column "Lead beneficiary" of table in Section 3.4.2.

General Operational Procedures

The CHOReOS project convenes 4 types of working meetings:

 PMC Meetings  PTC Meetings  Working Meetings  IAC meetings
Preferably, meetings of different types will be held in conjunction to save travel costs and time. Where possible and appropriate, telephone conferences may be used to limit travelling and expenses. FP7-257178

The chairperson of a Consortium Body shall convene meetings of that Consortium Body, as listed below. 

ORDINARY MEETING EXTRAORDINARY MEETING

PMC

Invitations and Meeting minutes

Project Management Committee

The following figure depicts the typical invitations and meeting minutes delays for a Project Management Committee Meeting:

Any decision requiring a vote at a Project Management Committee meeting must be identified as such on the invitation. Should a Party suggest adding a discussion/decision to the proposed agenda, it shall do so in writing to all other Parties at least seven calendar days prior to the meeting date. FP7-257178

Project Technical Committee

The following figure depicts the typical invitations and meeting minutes delays for a Project Management Technical Meeting:

The Coordinator gives each of the Parties at least thirty calendar days notice in writing of such meetings or seven calendar days notice in case of an emergency situation.

Any decision requiring a vote at the Project Technical Committee meeting must be identified as such on the invitation.

Should a member of the Project Technical Committee suggest adding a discussion/decision to the proposed agenda, it shall do so in writing to all other members at least seven calendar days prior to the meeting date.

Other Meetings

Next to the project working meetings, Review Meetings will be held at least at the end of each reporting period (see Section 3.4). The EC requests the Review Meetings. The EC together with the Project Leader determine date, agenda, duration and location.

Project Calendar

The Management Support Team will maintain a Project Calendar, containing all relevant events of project meetings, reviews, reporting deadlines and major deadlines (e.g., availability of deliverables). It is everyone's responsibility to keep this calendar up-to-date and to inform the Project Leader of changes. External or public events will also be put on the public part of the Web site.

Private and public Project Calendars are available on the Public and Private CHOReOS Web site, respectively.

CHOReOS 10 FP7-257178

Meeting Schedule

The following tables summarize the meetings schedule for pre-planned working meetings. A strict planning is established for the production of each deliverable so as to ensure quality and timely delivery. The planning for Report deliverables shall in particular account for: 1) Production of the outline (Table of content and planning to be set by the Deliverable Leader), 2) Collaborative authoring of the documents, 3) Appointment of reviewers, 4) Release of draft for internal review, 5) Revision of the document according to review, and 6) Final release.

In any case, the deliverables of a given reporting periods shall always be sent at least 3 weeks before the matching review meeting (see section 3.3.4 for pre-planned working schedule).

Deliverables include the WP11 deliverables entitled "Annual progress and financial reports", providing in particular:

 An overview of the activities carried out, by the consortium as a whole and by project partner, during the reporting period;  A description of progress toward the objectives of the project;  A description of progress towards the milestones and deliverables foreseen; and FP7-257178  The identification of the problems encountered and corrective action taken.

The Management Support Team coordinates the realization of these reports.

Templates for all reports will be available in the internal Web site -section Templates.

Project Deliverables

The following table lists the Project Deliverables, as agreed with the Commission in the DOW. In this figure, the metrics "Delay for each deliverable" is valued at 3 weeks for the D9.1 and so the matching indicator is highlighted. This deliverable needed to be delivered very soon in the project (M1) and so suffered from the "warm-up lap".

Del

The graphic gives the number of deliverables to be delivered wrt the time and the cumulative one.

Work Packages & Tasks

This section is made up of 1 sheet giving the packages and tasks, their metrics and indicators.

The following picture gives an example of it FP7-257178

Performance/Research Targets

This section is made up of 1 sheet giving the targets.

The following table lists the targets. 

Target

Training activities

 Tutorial on development process and supporting toolset for ultra-largescale service-oriented systems of the Future Internet to be submitted to and given at major event in the area of service/software engineering, during the project's final year. The tutorial will also be made available on the Web as open teaching material.

Risks

This section is made up of 1 sheet giving the targets.

The following table lists the risks at the time of writing.  Publications of project results (other than Project Deliverables) shall follow the procedure introduced in the next section. In the case where the paper is peer reviewed, then internal review within the CHOReOS consortium may be skipped.  Reviewers have to communicate their review comments in written form to the author(s) of the document; the author(s) have to keep track of the history of the document (incl. processing of the review comments received) in one of its appendices.  When applicable, electronic annotation should be employed.

Risk

Procedure for Paper Publications

Procedure for abstract/full paper submission for publication (journal, conference proceedings, book…) is as follows:

 In case the paper involves material from beneficiaries who are not authors, the full content of the abstract must be sent to all partners 45 days prior to deadline for submission.  Partners have 30 days to react on the content of the abstract and have the possibility to block the submission of the abstract or request to revise the abstract. Absence of reaction will be considered as consent.  Send the full conference/journal paper to all partners ONE week prior to submission (in case -as above-the paper involves material from beneficiaries who are not authors).  Partners have 5 days to react on the content of the full conference paper and have the possibility to request revision of the full conference paper. Again, the absence of reaction will be considered as consent  Authors have 2 days left for changing the full conference paper before deadline of submission.  EC-support has to be explicitly acknowledged, using the following sentence or the like:

The researches leading to these results have received funding from the European Community's Seventh Framework Programme FP7/2007-2013 under grant agreement number 257178 (project CHOReOS -Large Scale Choreographies for the Future Internet).  Send an accepted copy of the publication to the MST for the project archive, the internal Web site and, when allowed by the media policies, the public Web site.

Procedure for Public Web site Publications

Procedure for modifying the public web site is as follows:  Send the description of the modification (including the detailed information, classification and hyperlink to any source) to the WP9 mailing list;  The Public Web Site Administrator (see section A.8) performs the requested modification within the following week.

Procedure for Intellectual Property Rights (IPR)

Patents are normally dealt with within the organizations of the Partners separately or collectively in case of joint ownership, taken into account the PMC, the general conditions of the EU contract on IPR and the specific rules foreseen in the CA.

Partners, who want to patent foreground knowledge, which is content of a publication, should act pro-actively to protect this knowledge.

IPR will be regularly put on the agenda of the PTC for monitoring.

See Section 7.1 hereunder for specific procedures for open source software CHOReOS 37 FP7-257178

Procedure for Privacy of Test Participants

In case assessment of project results involves test participants (for instance during the demonstration in WP8), participants have to give explicit approval for their participation on (user) tests, focus groups etc. and can revoke this approval at all times.

Test results normally will be de-personalized for publications, i.e., no reference to specific individuals will be given. When specific data of an individual is used in a publication, for example a picture or a quote, written permission to publish is needed from the participant. This permission to publish personal results is separate from the approval to participate in the original test(s). The main author of the article is responsible to have gathered this permission before publication. The full name and/or address details of test participants should never be published.

Project Archive

All relevant papers (documents, minutes, action lists, etc.) of the project are stored in the Internal Project Web site.

Cost statements are archived by the coordinator. The archive accepts only commonly used WWW document formats including PDF, HTML and Microsoft/Open Office formats.

The information stored in the Web site is accessible for all Partners. The Web site is maintained by the coordinator, when material is electronically available. However, all partners shall actively participate in either uploading relevant documents on the Web site or forwarding electronic copies to the MST for archiving.

Public CHOReOS documents (PU deliverables and published papers) are further made available from the CHOReOS public site. FP7-257178 7. Specific Procedures for Software Publication

Procedure for Access Rights to Open Source Software

The following steps are to be followed when using or adapting OSS (apart from those from CHOReOS itself):

1) Identify as soon as possible after the start of a task which Software and what you want to use it for. Submit a proposal describing the intended use of Open Source Software to all partners via e-mail (choreos@inria.fr). Describe the context of use of the Software and include applicable Open Source Software License (or a link to them).

The licenses allowing linking with code using a different but non viral license, such as the LGPLv3 and BSD like licenses shall be favoured. 3) Partners review license requirements for that context and gives green/red light.

Partners have one (1) week to respond. 4) If necessary, objections are discussed within PTC and eventually PMC. 5) When agreement is reached, the Software is added to the correct appendix of the CA.

When creating a new component, as stated in the DoW, this new component shall be disclosed as OSS. Again, the LGPLv3 license shall be favoured. The following steps are to be followed if the foreseen license is not LGPLv3:

1) Identify as soon as possible after the start of a task which non LGPLv3 license is wanted. 2) Submit a proposal describing the intended component and license to all partners via email (choreos@inria.fr). Describe the reason why the LGPLv3 seems to be not suitable. 3) Partners review these reasons and give green/red light. Partners have three (3) weeks to respond.

4) If necessary, objections are discussed within PTC and eventually PMC.When agreement is reached, the Software is added to the correct appendix of the CA
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  Release of a Middleware platform for enactment of Choreographies in ultra large scale environments (according to CHOReOS definition given in Section B.1.1), whose features are detailed as part of the presentation of WP3.  1,000 downloads of CHOReOS software distribution package from open source repository by the end of the project.  200 community members, at least 30% from industry. Tutorial on service-oriented middleware for the Future Internet to be submitted to and given at a major event in the area of middleware/Future Internet, during the project's final year. The tutorial will also be made available on the Web as open teaching material. Conferences papers: 10 (target includes: ASE, CSMR, ECMFA, FSE, ICSE, ICSOC, ICST, ICWS, ISSTA, ITC, ICST, MoDELS, RE, SCC)  Workshop papers: 3

		Open source repository
		 Release of a set of MDE-based tools for the development of
		choreography for the Future Internet, in particular addressing support for
		requirements engineering, specification, refinement and synthesis, and
	Outcome (Objective	V&V. Target functionalities for the toolset are defined as part of the Planned results description of WP2 and WP4.
	1.2)	 1,000 downloads (including middleware solution) of CHOReOS software
	Service Architectures and Platforms for the Future Internet	distribution package from open source repository by the end of the Peer reviewed publications project.  Journal articles: 5  500 community members (including middleware solution), at least 30%  Conferences papers: 6 from industry.  Workshop papers: 3 White papers Open source repository  Service engineering for the ultra large-scale Future Internet  Model-driven service definition and integration in the Future Internet  Requirements process for very-large service-based systems  Testing Web services coordination  Governance V&V of choreographies Workshop organization  International scientific workshop in conjunction with major event in the   20+ contributors area of service/software engineering (e.g., ICSOC, ICSE, ESEC, FSE), to be organized during the 2 nd year and to be held in the last year of the White papers project.  Service oriented middleware for the Future Internet  Web service choreography and high performance computing  Seek 50+ participants with 10% attendees from industry
		Workshop organization
		 International workshop to promote the creation of a developer community
		around the CHOReOS integrated solution, to be affiliated with a major
		event of the open source area (e.g., OW2 annual conference, Open
		World Forum, Devoxx, JavaOne, OSCON, NASAC, CONSEGI) and to
		be organized in the final year of the project.
		 Seek 40+ participants with 30% industry attendees
		Training activities
	 Highly Contribution to standards
	Innovative	
	Service /	
	Software	
	Engineering	

 Contribution to revisions of BPMN (Standardization body -OMG)  Contribution to revisions of SoaML (Standardization body -OMG) Peer reviewed publications  Journal articles: 8 (target includes: ACM TOSEM, IEEE Software, IEEE TKDE, IEEE TSC, IEEE TSE, IJWSR, JSS, PMC, REJ, SoSyM) FP7-257178 

FP7-257178 4.2. Gantt chart CHOReOS 18 FP7-257178

Project Dashboard: Indicators and Metrics

The Project Leader continuously maintains a dashboard with metrics and associated indicators that allow him, the PTC as well as the PMC to supervise the progress status of the project. The following metrics and indicators will be used from the start of the project:

 The total number of new actions per quarter: less than 10 per month  The number of opened actions: less than 15.  The delay for each deliverable (see Section 3.4.2): less than 3 weeks.  The cumulative delay for all the deliverables (see Section 3.4.2): less than 2 months.  The delay w.r.t. the schedule per task (see Section 4.1.2 for the initial schedule): less than 3 weeks.  The number of reschedulings: less than 7.  The delay for each Milestone (see Section 4.1.1): less than 2 weeks.  The cumulative delay for all the Milestones (see Section 3.4.2): less than 1 month.  The cumulative overspending per deliverable (see Section 3.4.2): less than 5 Person.Month.  The cumulative overspending per Work Package (see Section 3.1): less than 10 Person.Month.  The number of rectifying actions taken after a quality review of a deliverable (see Section 6.1): less than 10.  The indicators related to the scientific researches.  The indicators related to the collaboration activities. The Project Dashboard is an excel file made of 7 sections: actions, deliverables, work packages and tasks, milestones, performance & Research targets, risks and collaboration. Each section is made of subdivided in information parts, indicators and metrics. Metrics are shown by painting or not the matching indicators.

Each of these sections are described in the following paragraphs.

Actions

This section is made up of 2 sheets: the actions per se and the associated indicators and metrics.

The following picture gives an example of each. CHOReOS 19 FP7-257178 CHOReOS 20 FP7-257178

In the preceding examples, the metrics "total number of new actions per month" is valued at 15 and the matching indicator (< 10) is highlighted. This metrics need to be monitored during the reminder of the project.

Deliverables

This section is made up of 1 sheet giving the deliverables, their metrics and indicators.

The following picture gives an example of it CHOReOS 21 FP7-257178 FP7-257178

Milestones

This section is made up of 1 sheet giving the milestones, their metrics and indicators.

The following picture gives an example of it.

CHOReOS

Collaboration

This section will be initialized from the content of the deliverable D9.9.1 "CHOReOS collaboration plan" at M6. FP7-257178

Documents and Publication Procedures

This section provides a summary about procedures for:  Documents production ( §6.1),  Quality assurance ( §6.2),  Paper publications ( §6.3),  Intellectual property rights ( §6.4),  Privacy of test participants ( §6.5), and  Archiving ( §6.6).

Documents Production

Public documents and/or Project Deliverables should be readable by outsiders.

Care should be taken of writing enough introduction, problem description, executive summary etc.

It should also be made sure that no (company) confidential information is in there.

When using pictures, they should all be well understandable when printed in black and white, unless colour is really adding value to the quality of the report.

Finally, it should be made sure that all authors are mentioned.

Document Life Cycle

Each to-be-delivered document has a lifecycle of 4 phases: Outline, Draft, InReview, Proposed and Accepted (within the Consortium). In particular, all documents should have proper reviews.

The following figure summarizes the phases, the mandatory delays that have to be forecasted, the reviews and the reviewers and who's actually working on the deliverable for the first version of a document. FP7-257178

For a document, the main milestones are: 1) Version 1.0 is the final outline which gives at least the table of content of the future document, the file format of the document (MS-office, Open Office or Latex: see Section 6.1.3) as well as the due dates for the following versions. This version was drafted by the WP team and is reviewed by the Deliverable Leader. 2) Version 2.0 is the final draft which initiates the main review process (ended by the "QA Review"). This version was drafted by the WP team and is reviewed by the Deliverable Leader and the WP Leader. 3) Version 3.0 is the version as reviewed and accepted in "Quality Acceptance" (QA).

This version was drafted while exchanging between the Review team and the WP team, and is reviewed by the Deliverable Leader, the WP Leader, the Scientific Leader, the Project Leader as well as one more person nominated by the PTC. This review may take, preferably at its maximum, 3 weeks. 4) Version 'A' is the version as accepted by the PTC during a formal vote. This vote is conducted following the usual policy (by email and for 7 calendar days). 5) This version is sent to EC as quick as possible by the MST.

The second figure summarizes the phases, the mandatory delays, the reviews and the reviewers and who's actually working on the deliverable for the second and following versions of a document. 

WP team PTC MST

N is A, B, C…

The main discrepancies are the absence of the outline phase, which is meant to start a document, is the addition of the number of the main version of the document: A.1.0 to A.3.0, next B.0 and so forth.

Document File Naming

In order to have a consistent way of documentation and archiving, the project will use the following standardized file naming conventions: The following document exchange format conventions will be used:  For distribution, all partners must use email, or any other electronic medium supplied by the MST;  For document processing, either MS-office, Open Office or Latex formats shall be used, where for each document its editor is in charge of setting the file format in agreement with all the authors;  For figures/graphs, preferably do not use postscript, use TIFF for public documents, otherwise GIF, JPG and BMP;  Documents are circulated in PDF format;  In order to facilitate final editing and lay-out, CHOReOS templates are to be used;  CHOReOS templates shall further be used for any communication with the EC (e.g., for deliverables).

Quality Assurance

Quality assurance (QA) measures are applied to all activities of the project.

The following QA measures in particular apply:  CHOReOS documents (management reports, project deliverables, etc) have to pass three QA iterations:  To reach the status "InReview", documents need to be reviewed and approved by the Work Package Leader as well as the Deliverable Leader;  To reach the status "Proposed", documents need to be reviewed and approved from project members other than the author(s) of the document;  To receive the status "Accepted", documents need to be formally approved by the respective management team (i.e., the PTC), where it needs to be ensured that the review comments have been taken into account to the satisfaction of the reviewers.  Internal Results and Deliverables to the EC shall be reviewed and approved by the PTC. FP7-257178

Software Life Cycle

The main difference between the life cycle of document and software within CHOReOS is the importance of the Integration Work Package (WP5) for combining the software artefacts to form a coherent whole.

The following figure summarizes the phases, the mandatory delays that have to be forecasted, the reviews and the reviewers and who's actually working on the software.

For software in version N (N being here 1, 2, 3…), the main milestones are: 1) Version N.1.0 gives the due dates for the following versions. This version was drafted by the WP team and is reviewed by the Deliverable Leader. 2) Version N.2.0 is the final draft which initiates the main review process (ended by the "QA Review"). This version was drafted by the WP team and is reviewed by the Deliverable Leader and the WP Leader. 3) Version N.3.0 is the version as reviewed and accepted in "Quality Acceptance" (QA).

This version was drafted while exchanging between the Review team and the WP team, and is reviewed by the Deliverable Leader, the WP Leader, the Scientific Leader, the WP5 Leader (aka Integration Leader) and the Project Leader. This review may take, preferably at its maximum, 3 weeks. 4) Version N+1.0.0 is the version as accepted by the PTC during a formal vote. This vote is conducted following the usual policy (by email and for 7 calendar days). 5) This version is sent to EC as quick as possible by the MST. 

Procedures for Software Configuration Management

Project Communication Mechanisms

All partners will actively and timely inform the management support team about changes of their coordinates, contact persons or changes in any other information needed for executing the project. Contact details may in particular be found in Appendix A.

The following facilitators are managed by the MST to facilitate communication within the Consortium and beyond:

 E-mail reflectors ( §8.1),  Web site ( §8.2).

E-mail Reflectors

Specific e-mail reflector lists support e-mail communication. The following reflectors have been created so far.

 choreos@inria.fr: all project members;  choreos-ca@inria.fr: persons in charge of legal aspects;  choreos-wp1@inria.fr to choreo-wp11@inria.fr: dedicated to work package centric issues -the last one being for administrative issues For changes, deletions or additions of mailing lists, please contact the MST.

Project Web Site

Public Web Site

The public CHOReOS Web site is located at: www.choreos.eu.

For changes, deletions or additions see Annex A.8.

Internal Web Site

The internal Web site has restricted access and every CHOReOS member has its own user name and password. Partners can obtain access and password via the MST.

The internal CHOReOS Web site is located at: https://collab.theresis.org/display/choreos.

For changes, deletions or additions please contact the MST.